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Agenda
Claim Submission Due Dates for Academic Year 2023

1. Webinar Schedule through June 30, 2023
2. Perkins Claim Resources 
3. Claim Submission Sequence and Process ςDocumentation Requirements
4. Perkins Claim  Template
5. Allowable and Unallowable Costs 
6. Memos & Checklists 

a. CTSO Memberships- Memo 
b. Middle School Requirements

Upcoming Webinars 
ǒ Wednesday, February 8, 2023:10:00 a.m. ς10:55 a.m. 

Quarter (Fiscal Year) Dates of Purchase/Service/Activity Claims Due Warrant/Paid Date

1 July 1 - September 30 October 17, 2022 November 4, 2022

2 October 1 - December 31 January 17, 2023 February 3, 2023

3 January 1 - March 31 April 17, 2023 May 5, 2023

4 April 1 - June 30 July 14, 2023 August 4, 2023

See Webinar Q & A at end of slide deck
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https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/perkins-v#Perkins_V_Claim_Resources
https://educateiowa.gov/documents/perkins-claim-template-fy23
https://educateiowa.gov/documents/allowable-and-unallowable-expenses
https://educateiowa.gov/documents/perkins/2021/05/memo-ctso-memberships
https://docs.google.com/forms/d/1iduarwrIrPMwbtK963zAxcvPy58RE8ClEzZkrOmj29U/edit


Claim Documentation Requirements

Invoices or Receipts only (General Ledger for Salaries)

ƺ Date ςPeriod of Performance (July 1 through June 30).

ƺ Item Purchased ςeligibility for Perkins reimbursement

ƺ Receipt of item (an invoice is a contract for the vendor to ship item to institution e.g., Amazon).

Insufficient Documentation

Purchase orders

Requisitions

Credit card or bank statements

General ledgers (salaries only) 

Reimbursements to the state allocation if item is not received in the fiscal year July 1 to June 30. (CAR Report)
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Claim Submission Sequence

1. Retrieve Quarterly Invoices and Receipts

2. Scan CTSO Membership Invoices(Membership invoices only ςAll other CTSO invoices file and available upon request).

3. Complete the Perkins Claim Template 

Copy and paste the CTSO institutional membership invoices into the summary template)

4. Create Iowa Grants Claim

Enter amounts and budget codes accurately ςeven if this is different than the original budget submitted.

5. Upload Summary Claim Template into the Iowa Grants Claim.

6. Submit Iowa Grants claim for approval.
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https://educateiowa.gov/adult-career-comm-college/career-and-technical-education/perkins-v#Perkins_V_Claim_Resources


Activity References

Perkins Claim Template

Perkins Activities One through Six and Admin Costs
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https://educateiowa.gov/documents/perkins-claim-template-fy23


Travel In-State and Out-of-State

Perkins Claim Template

Travel Subtotals Populate the Claim Template

ÅComplete travel totals by attendee/staff member.

ÅCreate additional lines when necessary.

ÅSubtotals auto populate the claim summary. 6

https://educateiowa.gov/documents/perkins-claim-template-fy23


Salaries and Substitute Pay

ÅComplete permanent staff and substitute teacher information.

ÅCreate additional lines when necessary.

ÅSubtotals auto populate the claim summary. 7



Description Tips

Describe purchase with enough detail for the reviewers to determine eligibility 

Descriptive and Sufficient Eligibility or Documentation requirements

ƺ Uterine ultrasound ς(ok)  Ag supplies ς(insufficient) Invoice or receipt on file

ƺ Intro Industrial Tech Curriculum Middle School Complete the Middle School Google Form

ƺ FFA Institutional Membership Insert the invoice into the Claim Template
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https://docs.google.com/forms/d/1iduarwrIrPMwbtK963zAxcvPy58RE8ClEzZkrOmj29U/edit


Claim Purchase Summary

Perkins Claim Template

Secondary, Consortium, or Community College

(Delete worksheets that do not apply)  

ÅComplete permanent staff and substitute teacher information.

ÅCreate additional lines when necessary.

Å Subtotals auto populate the claim summary.
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https://educateiowa.gov/documents/perkins-claim-template-fy23


Claim Purchase Summary

Perkins Claim Template

Secondary, Consortium, or Community College

(Delete worksheets that do not apply)  
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https://educateiowa.gov/documents/perkins-claim-template-fy23


Claim Purchase Summary

Perkins Claim Template

Secondary, Consortium, or Community College
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https://educateiowa.gov/documents/perkins-claim-template-fy23

